Income tax return checklist – individuals
The following checklist details the documents and information we will ask you for when preparing your 2010/2011 income tax return.  Please take a look at the checklist and help us lodge your return on time by bringing together all of the necessary information and documentation.
	Income
	√

	PAYG payment summary
	

	Pension, social security, youth allowance, parenting payment statements
	

	Retirement benefits or statements of eligible termination payments
	

	Superannuation pensions and annuities including undeducted purchase price
	

	Partnership distributions including the tax summary sheet 
	

	Income from overseas (including items such as UK pensions)
	

	Statements regarding any other income source such as employee share schemes, directors fees or contract work
	

	Interest income from banks and building societies
	

	Dividend statements for dividends received
	

	Tax statements of managed investment fund investments
	

	Rental property statements from real estate agents and details of income received
	

	For share sales or purchases, the purchase and sale contract notes
	

	For real estate sales or purchases, the solicitor’s correspondence for the purchase and sale
	

	Deductions
	

	Rental property statements from real estate agents and details of any other expenditure incurred
	

	Work related expenses (eg; meals, accommodation, uniforms, union, tools etc)
	

	If you claim motor vehicle expenses, the number of kilometres travelled or logbook record
	

	Self education expenses
	

	Deductions of fees against interest income such as bank fees
	

	Donations to charities
	

	Rebates
	

	Private health insurance and rebate entitlement
	

	Family Tax Benefits received
	

	Medical expenses if over $2,000 (excluding elective cosmetic dentistry or elective cosmetic surgery)
	

	Instalment Activity Statements or details of PAYG instalments paid
	

	Superannuation contributions, HELP debts
	

	Medicare card
	

	Children’s education expenses
	

	Superannuation & Insurance
	

	Superannuation Fund statements
	

	Personal insurance policy details (life & income protection)
	



If you would like your refund directly deposited into your bank account, please bring your account details to your appointment.


